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Dear Sub-recipient:

Thank you for attending the American Recovery and Reinvestment Act (ARRA) Compliance
Webinar on October 5. We look forward to working with you as you implement your energy
project.

In the Webinar, we highlighted many of the federal government requirements for using ARRA
funds. This ARRA Tool Kit contains more specific information on these requirements and
provides forms or Web site resources for you. The Tool Kit, along with your contract, will
provide you guidance. It may not cover all circumstances, but your Oregon Department of
Energy project manager can help you with specific issues.

On the following page is an outline of the Tool Kit sections. You may download specific

sections as needed or the entire Tool Kit.

We urge you to take the following steps to get started: '

1. Complete your contract as soon as possible. You can not start your project until your
contract is executed (signed by both parties) and you have the Notice to Proceed (see
Tool Kit),

2. Read your contract closely. It contains important grant compliance information.

3. Read your e-mails. As explained in the Webinar, the federal government requirements are
evolving and you are responsible for adhering to them. We will keep you posted,

4. Keep in contact with your assigned project manager. If you have any doubts or concerns
about an issue, call or e-mail your project manager. We’re here to help you implement a
sucecessful project. (A list of Project Managers is in the Tool Kit.)

3. Document, document, document. These energy projects must be transparent. We can not
emphasize documentation enough. Remember, these projects may be audited by the
federal government,

Again, we look forward to working with you as you implement your energy project.
Sincerely,

Pt

Paul Egbert
Acting ARRA Manager



Tool Kit

for

Sub-recipients of

American Recovery & Reinvestment Act

The Oregon Department of Energy prepared this Tool Kit as a resource to assist you in the implementation of
your energy project funded with American Recovery & Reinvestment Act (ARRA) funds. The Tool Kit is not
complete. We will be sending you additional information for some sections (such as Final Reporting) in the near
future. Also, the US Department of Energy may add or change requirements in the future which we will notify you
of as we proceed. We hope the Tool Kit is helpful to you.

Amendment 1 —10/1/2010
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Paul Egbert
ARRA Manager

Jonathon Belmont
Project Manager
SE* Region

Trish Bunsen
Project Manager

Ann Grim
Program Analyst

Paul Seesing
Program Manager

Matt Seidman
Technical Lead

Shanda Shribbs
EECBG Program Lead
Project Manager

SW* Region

Patricia Sougstad
Administrative Specialist

Rebecca Sweetland

Appliance Rebate Program Lead
Project Manager

NW* Region

Lee Willeman
Project Manager
Mid-Valley* and NE* Regions

Team

(503) 378-4032
paul.egbert@odoe.state.or.us

(503) 373-7947

jonathon.belmont@odoe.state.or.us

(503) 373-2120
trish.bunsen@odoe.state.or.us

(503) 378-4912
ann.grim@odoe.state.or.us

(503) 373-7035
paul.seesing@odoe.state.or.us

(503) 373-7955

matthew.seidman@odoe.state.or.us

(503) 934-4005
shanda.shribbs@odoe.state.or.us

(503) 373-7945

patricia.sougstad@odoe.state.or.us

(503) 551-2849

rebecca.sweetland@odoe.state.or.us

(503) 373--0214
lee.willeman@odoe.state.or.us

Mid-Valley — Marion, Polk, Sherman, and Yamhill
NE — Baker, Gilliam, Grant. Hood River, Morrow, Sherman, Umatilla, Union, Wallowa, Wasco, and Wheeler
NW — Clackamas, Clatsop, Columbia, Multhomah, Tillamook, and Washington
SE — Crook, Deschutes, Harney, Jefferson, Klamath, Lake, and Malheur

SW - Benton, Coos, Curry, Douglas, Jackson, Josephine, Lane Lincoln, and Linn
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